A Guide to using Oxfordshire Family History Society Search Services
Introduction
Family historians with links to Oxfordshire are fortunate in having a wealth of transcribed data available, as a result of the efforts of many volunteers over the years. Most of this has now been indexed and the role of OFHS Search Services is to help find people by means of these indexes.
The indexes available at present are listed below. When reading this list, you should be aware that changes were made to many county boundaries in 1974. In particular a large part of northern Berkshire, was transferred to Oxfordshire. This included the towns of Abingdon, Faringdon and Wallingford. So present-day Oxfordshire is larger than pre-1974 Oxfordshire. Note also the distinction between Oxford, the city, and Oxfordshire, the county. Many of these indexes are still being extended and the most up-to-date information of what is included can be obtained by consulting a current edition of the OFHS magazine, “Oxfordshire Family Historian”, or the OFHS web site at http://searches.oxfordshirefhs.org.uk
Indexes Available
·	1841 Census for Oxfordshire	Present-day county
·	1851 Census for Oxfordshire	Present-day county
·	1861 Census for Oxfordshire	Present-day county (except Woodstock SD)
·	1871 Census for Oxfordshire	Present-day county
·	1881 Census for Oxfordshire	Present-day county
·	1891 Census for Oxfordshire	Present-day county
·	1901 Census for Oxfordshire	Present-day county
·	Oxfordshire Marriage Index 1538 - 1837, husbands	Pre-1974 county
·	Oxfordshire Marriage Index 1538 - 1837, wives 	Pre-1974 county
·	North Berks. Marriage Index 1538 - 1851, husbands	Part of area gained in 1974
·	North Berks. Marriage Index 1538 - 1851, wives 	Part of area gained in 1974
·	Oxfordshire Burial Index 1538 - 1851, (in progress)	Present-day county
·	Oxfordshire Baptism Index 1538 - 1851, (in progress)	337 parishes (about 97% of present county)
·	Monumental Inscriptions Index	188 graveyards (all that have so far been transcribed)
·	Oxford City Baptism Index 1800 - 1837	All the city parishes
What Search Services can do for you
There are two ways of using the service:
·	Given a surname, and optional additional information,  we can look people up in one or more of these indexes, and supply you with a list of people meeting the criteria you specified. The list you get is the information contained in the index. This varies depending on the index. For the census indexes it gives a name, age, census place and folio reference number. For the marriage indexes it gives the names and parishes of residence of both parties, the parish where the marriage took place and the date of the marriage. For the burial, monumental inscription and baptism indexes it gives the name, parish and year of the event, with the names of the parents in the case of a baptism and age at death (if recorded) for a burial  or monumental inscription.
·	Given sufficient information, we can attempt to locate a specific individual in any of these indexes. If found, we will supply you with more detailed information for the event. In the case of the census indexes this will be the full as-enumerated entry for the household containing the individual. In the marriage, burial and baptism indexes this will be such additional information as is available in the parish register. However for many such events, particularly earlier ones, there may be no more information available than is included in the index. Note that in the case of the monumental inscription index, we cannot provide you with the full text of the inscription as part of the search service. For that you must purchase the fiche or CD.
A good strategy is often to request a surname search first, then to decide on the basis of the results whether you need a detailed search for one or more specific individuals. If the surname you are searching is a particularly common one, you can reduce the size of the list by restricting it to a specific forename or by specifying an age range in the case of a census search, or a date range for the event in the case of other searches. 
Detailed searches for individuals are most useful in the case of the census indexes, where you get a lot of additional information not easily obtainable in any other way (e.g. for 1851 census onwards, you get relationships, occupations and places of birth). For the other indexes, searches for individuals are less useful and if you find you have several “events” for a family within a particular parish, it is usually more cost effective to purchase the parish register fiche than to request several individual searches.
Normally the results of your search will be sent to you by post. However most can be sent by email if you would prefer this. The exception to this is a detailed household listing from the 1861 to 1901 censuses. These are prints of the actual census pages and it is not practicable to send them by email.
What Search Services cannot do for  you
We cannot undertake general research on topics that are not included in our index. So if great grandpa ran away as a boy to join the army, we cannot help you find what regiment he was in, nor can we find his will for you, nor tell you the colour of his eyes! Sorry, but we just do not have the time available to do that level of specific research.
How much does it Cost?
Each surname search in a specific index costs £1.50. For this you will get up to 70 names (one page), matching the criteria you specified. If there are more than 70 individuals, the cost increases in £1.50 steps for each additional page of up to 70 people. If you are searching for someone with a very popular surname, you should ask for a quote.
Each search for a specific individual in one specific index costs £1.50, (whether the individual is found or not). If the person is found you will get the full details described above. In the 1861 to 1901 censuses, this will be a photocopy of the page in the enumerators book. In all other cases, it will be a typed transcript of the data.
A special case exists in the case of the 1841 and 1851 censuses. Here the full census transcript is held on computer, so we can provide up to three more, similar households within the basic fee, with additional similar households being supplied at 35p each. (By "similar households", we mean households in the same location having one or more members with the same surname as the original search.) 
In addition, if you are requesting a search from within the UK we ask that you enclose a stamped self-addressed envelope for the results to be returned in. When choosing an envelope, please bear in mind that the results are printed on A4 sheets. For a small number of pages, a “DL” size envelope (110mm x 220mm) is best. This takes an A4 page folded into 3. If you are expecting more pages, the “C5” size (160mm x 230mm) is preferred and remains within the size limit for standard letters. Remember also to include sufficient postage. A standard first or second class stamp is now sufficient for 100gm. This represents an envelope and approximately 16 pages.
If you are requesting a search from overseas it is best to ask for a quotation first. If you have access to the internet, you may request a quote by sending an email to searches@ofhs.org.uk  Otherwise you should write to the address given for Search Services in the latest edition of Oxfordshire Family Historian. This is the same address to which payment should be sent, when ordering a search. For overseas customers, there is no point in including a stamped addressed envelope. We will supply this and add the cost of the envelope and postage to the cost of the search, when providing a quotation. Results are normally sent airmail.
How should Payment be made?
When ordering from the UK the preferred method of payment is a cheque or postal order payable to OFHS. This should be sent with the order. If you are not sure of the amount, you may either request a quotation first, or you can make the cheque out for “Not more than £5” or whatever figure you choose, and we will fill in the correct amount when the search is complete. Alternatively if you have access to the internet, you may prefer to pay on-line, by means of your credit or debit card. See the OFHS web site www.ofhs.org.uk for details.
When ordering from overseas, on-line payment via the internet is usually the most cost-effective way to pay for your search. Overseas customers without access to the internet, should send cheques in sterling drawn on a UK clearing bank or as a last resort, may ask for a quote for payment by Australian, Canadian, New Zealand or U.S. dollar cheque. (This last method tends to be an expensive option because of the bank charges involved in processing your cheque).
Do you want to help?
These indexes only exist because of the work of volunteers over the years. This work is still ongoing. If you have a little time available, why not volunteer to help? In the first instance, you should contact the Project Co-ordinator or the Baptism Index Co-ordinator at the address given in the latest edition of Oxfordshire Family Historian.
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